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Objective
To enhance my professional skills in a dynamic and stable workplace and contribute towards the growth of organization
Professional Qualification


Pursuing MBA from Shoolini University of Biotechnology and Management Sciences Solan H.P, 2009-11
· Major - Human Resource Management
· Minor - Information Technology
Academic Education

Bachelors in Arts from H.P University Shimla, 2005
Higher Secondary from HPBSE Dharmshala H.P, 2002
Work Experience 

Center Head with ICS Computers, Paonta Sahib HP, April 2007 to March 2008


Key Responsibilities

· Administration, smooth functioning of operations and general management.
· Setting up objectives and supervise activities of staff for achieving them.
· Organise and manage events.

· Team development and management.

Computer Assistant with Asa Ram Jai Parkash, Paonta Sahib HP, March 2006 to December 2007
Key Responsibilities

· Responsible for supervising staff for achieving targets.

· Report to management regarding the finances of establishment.
· Generation of MIS reports and maintenance of books of accounts.
· Maintain and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs.
Summer Training
Six weeks training at Mankind Pharma Limited, Paonta Sahib as Management Trainee on Evaluation of Recruitment and Selection Process.
Computer Proficiency

· Knowledge of Microsoft Windows and Ubuntu Linux
· Application Software- MS Office, Photoshop, Internet Browsers and Email operations
· Accounting Software- Tally, Busy
· Language Basic of C, C++
Extra-Curricular Activities
· Pioneer Member of “The Lamps” Team, First Newsletter of Management Department of University
· Member of Wide Angle team, video channel of Management Department of University 
· Silver medal in Himotkarsh Scholarship exam at school level
· C level certificate in National Cadet Corps
Personal Profile 

Language known
:
English, Hindi and Punjabi
Hobbies

:
Gardening, Cricket & Watching fiction
Father’s Name

:
Sh. Mohan Dass

Address

:
Vill. Sainwala, PO Majra Tehsil Paonta Sahib Distt. Sirmour, H.P
MAHESH KUMAR





Male, Born on 5th July, 1984














